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This instruction implements AFPD 21-2, Non-nuclear Munitions, and complies with requirements con-
tained in AFI 21-201, Management and Maintenance of Non-Nuclear Munitions. This instruction details
proper procedures for accountability, issue, turn-in, inventory, account validation, control, forecasting of
munitions, and procedures for commercial off-the-shelf munitions. It applies to organizations or activities
assigned or attached to Travis AFB having a valid requirement and proper authority to maintain or expend
munitions that are supported by Stock Record Account Number FV4427. Organizational commanders,
certifying officials, and account custodians will comply with the procedures outlined in this instruction.
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1. Commander Responsibilities.

1.1. Organizational commanders assume full responsibility for munitions items received by their
organization. This responsibility includes maintaining auditable records of receipts, expenditures,
turn-ins, as well as providing adequate storage (if authorized), proper security, and custodial control.

1.2. Appoint at least one certifying official, and a minimum of two munitions custodians, (one pri-
mary and at least one alternate), to manage munitions issued to the unit’s organizational account.

1.3. Ensure those appointed certifying and custodian duties comply with procedures and requirements
contained within this instruction.

1.4. Ensures all actions are accomplished for relief of accountability, prior to primary munitions cus-
todian departing PCS/PCA/Separation.

1.5. Assumes custodial responsibilities in the event the primary custodian is unavailable due to PCS/
PCA, separation, retirement, or is no longer assigned to the unit.

2. Establishment of A Munitions Account.

NOTE: Units that have a requirement to use or handle explosives in the performance of their duties
will have a “unit explosive safety representative” appointed in writing by the unit commander. The
appointment letter will be forwarded to 60 AMW/SEW for active duty units, and 349 AMW/SEW for
reserve units. Personnel appointed as unit explosive safety representatives will receive initial training
from their respective wing weapons safety office and will be responsible to insure all members handling
explosives within their unit are properly trained, and that explosive safety training is documented.

2.1. Prior to the release of any munitions items to an organization, a munitions custody account will
be established and valid allocation received from HQ AMC Munitions Functional Manager. The fol-
lowing actions are required to establish a munitions account:

2.1.1. The organizational commander will request, in writing, the assignment of an organizational
account code from the Munitions Accountable Systems Officer, (MASO). This is accomplished
by completing and submitting an AF Form 68, Munitions Authorization Record, to the MASO.
Sufficient information about the requirement must be included for the MASO to validate the initial
request.

2.1.2. AF Form 68, (see Attachment 2 ), and AF Form 2005, Issue/Turn-in Request, must be
prepared and submitted for initial establishment of an organizational account. Personnel listed on
part IT of AF Form 68 must be NCO equivalent or higher. Although part II of the AF Form 68 may
state “all personnel are in the position of section chief or higher,” commanders will only delegate
authority to certify issue and expenditures documents to noncommissioned officers or higher (or
equivalent). Primary and alternate custodians will receive a munitions custody account briefing
and sign a memorandum of acknowledgment. A signature on the memorandum certifies they are
knowledgeable of the requirements for operation of a munitions account. Failure to properly
maintain munitions account may result in denial of authority to obtain or retain munitions.

2.1.3. If the request is approved, the MASO or designated representative will brief the com-
mander, certifying officials, and custodians on their responsibilities for maintaining the account.

3. Custody Account Procedures.
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3.1. Munitions are issued to organizations using custody account procedures. Munitions include those
required for base defense, security, alert or mobility, classroom training, installation in survival kits,
and others deemed appropriate by the MASO or higher authority. Facilities used for storage of muni-
tions must be properly licensed and cited for explosives and meet all security requirements.

3.2. Within 30 days of appointment, the MASO or designated representative will train and brief com-
manders, custodians, and certifying officials on their responsibilities for maintaining accountability
and control of munitions issued to their custody account. Subsequent commanders and custodians will
be briefed as changes occur. These briefings will be documented and a copy provided to the primary
custodian.

3.3. Each established munitions account will have a jacket file (custody account folder) kept by the
account custodian and Munitions Operations. This jacket file is required to maintain documentation
and accountable records. As a minimum, the MASO and munitions account custodians must keep the
following in their jacket files in the format provided below:

3.3.1. Tab-1: Copy of current AF Form 68.
3.3.2. Tab-2: Documented training and briefings.
3.3.3. Tab-3: Latest reconciled Annual MASO and Quarterly Custodian Inventory.

3.3.4. Tab-4: Approved Allocation Document (s), including any increases/decreases and AF
Forms 1996, Adjusted Stock Levels, for approved special levels.

3.3.5. Tab-5: Current Munitions Forecast to include any applicable AFTO Forms 223, Time
Change Requirements Forecast.

3.3.6. Tab-6: Copies of all transaction documents since the last reconciled inventory.
3.3.7. Tab-7: Expenditure Log.

3.3.8. Tab-8: Miscellaneous documents and remarks log.

3.3.9. Tab-9: A copy of the Courtesy Storage Agreement Letter (if applicable)).
3.3.10. Tab-10: A copy of the Explosive Safety License.

3.4. Custodians will keep copies of issue, expenditures, and turn-in documents in their file until the
next Quarterly Custodian Inventory, and any supporting documentation to include memorandums of
authorization, instruction booklets, etc.

3.5. The jacket file will be reviewed annually during the MASO custody account inventory/inspec-
tion.

3.6. Munitions custody accounts must be inventoried quarterly by the primary or alternate custodian.
However, the MASO may direct that accounts be inventoried and inspected more frequently if there is
evidence that the account is not properly managed. Munitions Operations will provide required list-
ings for accomplishment of this inventory. The inventory must be returned NLT 10 duty days after
receipt and validated against Munitions Operations records. The custodian and commander will sign
the Combat Ammunitions System (CAS) produced version of Munitions Custody Account Listing.
The original will be filed at Munitions Operations and the other in the custodian’s jacket file.

3.7. The MASO or designated representative will conduct an inventory or inspection with the custo-
dian annually. This visit may be conducted concurrent to the custodian’s “quarterly” inventory.
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3.7.1. The results of the visit will be documented and provided to the commander. A copy will be
filed in the custodian’s jacket file until the next annual inspection.

3.7.2. Changes to the primary custodian should be made at least 60 but not later than 45 days prior
to his/her departure from Travis. A change of the primary custodian requires a 100 percent physi-
cal inventory of all assets. The losing and gaining custodians will be present to rectify any dispar-
ities found during the inventory. Once the gaining custodian is satisfied that all assets are
accounted for, both the losing and gaining custodian will sign the Certificate of Transfer, Inven-
tory Inspection Memorandum, and the Special Inventory Count Sheets. The account will then be
validated by the MASO or designated representative.

3.7.3. If a Primary Custodian PCSs or separates without doing a change of account inventory, the
organizational commander will assume responsibility of the account and will be present to con-
duct the change of account inventory.

3.8. The commander or designated representative will certify the AF Form 2005, Munitions Expendi-
ture document. The expenditure document will be prepared according to this instruction (see Attach-
ment 3 ) and submitted within 48 hours of actual expenditure of the munitions item.

3.9. Custodians are responsible for ensuring the custody listing reflects accurate locations for the
assets issued to the account. All location changes will be submitted to the Munitions Storage Section
for immediate update in Combat Ammunition System Base (CAS-B). Munitions Operations updates
asset location for courtesy stored munitions.

3.10. If a custody account is not managed or maintained in accordance with AFI 21-201 and require-
ments set forth in this instruction, the following procedures will be accomplished:

3.10.1. The using organization’s commander will be notified in writing and given the opportunity
to correct discrepancies.

3.10.2. If discrepancies are not corrected within 15 days after notification, the MASO will
“freeze” the account.

3.10.3. The MASO will “unfreeze” the account only after identified discrepancies have been cor-
rected or may direct assets to be turned in to base stock until corrective actions have been taken.
Once assets are returned to base stock, items will have to be re-issued using custody account issue
procedures.

3.10.4. If identified discrepancies are not corrected within 30 days after written notification, the
unit’s group commander or equivalent will be notified through appropriate channels for assistance
in reconciling the discrepancies.

4. Obtaining Out-Of-Cycle Authorizations For Custody Account Munitions.

4.1. Out-of-cycle munitions requirements or requests are processed according to AFI 21-201 and cur-
rent Air Mobility Command guidelines. As out-of-cycle requirements and instructions change from
year to year, it is imperative that the Munitions Operations be contacted so that current requirements
and guidance can be provided. Requesting organizations will coordinate all out-of-cycle requests with
the MASO using the AMC Out Of Cycle Request Form. The organizational commander must sign the
request. The MASO will examine on-hand balances and allocations to determine if the request can be
satisfied locally. Local allocation transfers will be coordinated with applicable units and command
functional managers.
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4.1.1. If the wing allocation is insufficient, the MASO will annotate on-hand balances on the
request, endorse it and return it to the requester. The base-level endorsement for out of cycle
requests is the requesting unit’s group commander. The requester will forward the request to their
command functional manager and provide a courtesy copy to the Munitions Operations Section
and HQ AMC Munitions Functional Manager.

4.1.2. Units will be notified of approval/disapproval of out-of-cycle requests by the MASO or
designated representative.

4.2. Custodians will review remaining authorizations throughout the year to ensure allocations are not
exceeded. Units will be directed to turn in all excess munitions (those on-hand quantities above the
fiscal year allocation) by the MASO. This normally will be accomplished during the first 2 months of
each fiscal year. Turn-ins will be scheduled based on priority of need as determined by the MASO and
munitions custodians will be contacted and directed to turn in all excess assets.

5. Procedures for Custody and Consumption Requests for Munitions.
5.1. Munitions items will not be issued until all documentation has been properly processed.

5.2. Telephone, intercom, and radio requests are not approved methods for ordering munitions items.
Requests will be submitted on an AF Form 2005, properly certified in three copies, and prepared in
accordance with Attachment 4 , Attachment 5 and Attachment 6 of this instruction. To expedite
transaction processing, requests will be hand carried to Munitions Operations; BITC and mail should
not be used. Illegible, incomplete, or improperly prepared documents will be returned to the
requester. Munitions personnel cannot change or correct omissions/mistakes on documents. The orig-
inator will reaccomplish documents or make corrections using a single non-obliterating line. The cer-
tifying official must initial all changes on AF form 2005. All requests will be reviewed by the
MASO or designated representative and approved prior to processing by Munitions Operations. Rou-
tine requests will be submitted to Munitions Operations 10 calendar days prior to actual date needed.
Munitions Issues will be processed on Tuesdays, and if required, Thursdays.

5.2.1. Munitions will be issued in quantity unit pack (QUP) or lite box configuration when possi-
ble, to limit creation of non-standard packaging, which creates a possible hazard class conflict as
described in T.O. 11A-1-10.

5.2.2. Munitions inspection will inspect and process the issue request and notify the custodian
when items are ready for pick-up.

5.2.3. Because of munitions compatibility and operational restrictions at Building 759, mainte-
nance and inspection facility; the requester will ensure assets are picked up as soon as possible
after notification, but NLT 1200 the day after notification. Egress and time change items must be
picked up no later than 1200 on Friday. Personnel picking up munitions must be authorized and
identified in Section III of the AF Form 68.

5.2.4. Munitions not picked up on the date requested or no longer needed will be returned to base
stock. If item(s) are no longer needed, the custodian will annotate “organizational refusal” on the
issue document and sign for the items. The custodian must then complete turn-in paperwork.

5.3. An "emergency issue' is defined as “an unforeseen action that would prevent an aircraft from
performing its mission and where the munitions item is to be installed or consumed within 12 hours of
issue.” An emergency issue will never be used in lieu of an unscheduled issue. Poor planning or man-



TRAVISAFBI21-104 12 MARCH 2004 7

agement does not constitute an emergency. If an emergency issue request is required, a letter endorsed
by the unit's group commander will accompany the issue request and will include as a minimum:
Note: Reverse side of AF Form 2005 may be used in lieu of letter:

5.3.1. Actual item required.

5.3.2. Date and time required.

5.3.3. Reason item was not requested in the established time frames of this instruction.
5.3.4. Corrective actions taken to preclude recurrences.

5.4. If assets are issued, then turned in, they must first be brought back through Munitions Inspection
for inspection of proper packing, markings, etc., before being returned to storage.

5.4.1. When transporting munitions, activities must comply with the requirements of AFMAN
91-201 and TAFBI 91-104. Trained personnel, in properly configured government vehicles
(GOV) will transport explosives in accordance with applicable AF instructions. Explosives will
not be transported in privately owned vehicles. Vehicles will display the appropriate Department
of Transportation (DOT) class placard.

5.4.2. No person will ride on, or in the cargo compartment of a motor vehicle transporting explo-
sives, nor will explosives be transported in the passenger compartment of a vehicle.

5.4.3. Each vehicle will be equipped with two portable fire extinguishers (minimum rating of
2A10 BC) and suitable for the type material being transported. One should be mounted on the out-
side of the cab and the other inside the cab.

5.4.4. Explosives will be secured in the vehicle using blocking, bracing, or tie down methods to
ensure safe transport.

5.4.5. Smoking is not permitted on, in, or within 50 feet of vehicles containing explosives.
5.4.6. When possible, vehicles will be routed to avoid congested areas.

5.5. Lot number and location integrity is the key to a well-managed custodian account. Once assets
have been issued to an account, an accurate location must be entered in the Combat Ammunition Sys-
tem Base (CAS-B). Munitions storage personnel will input initial and subsequent location updates of
courtesy stored munitions.

6. Turn-in Procedures.

6.1. Organizations must turn-in unserviceable and expended items to Munitions Inspection within 5
duty days. If the 5 day turn-in period is exceeded, the using organization must maintain documenta-
tion as to why assets could not be turned in. Documentation will be coordinated through 60 AMW/
SEW Weapons Safety and maintained until items are turned in.

6.2. Requests for turn-in of munitions will be accomplished by submitting AF Form 2005 in three
copies, to Munitions Operations. Illegible, incomplete, or improperly prepared documents will be
returned to the requester. Munitions personnel cannot change or correct omissions on documents. The
originator will reaccomplish documents or make corrections using a single non-obliterating line. The
person turning in the munitions must initial changes to turn-ins.

6.3. Types of turn-ins include:
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6.3.1. Turn-in Custody Assets (see Attachment 7).

6.3.2. Due-In-From-Maintenance (DIFM) asset turn-in (see Attachment 8 ).
6.3.3. Expenditure Turn-in (see Attachment 9 ).

6.3.4. Found-on-Base (FOB) Turn-in (see Attachment 10 ).

6.4. After coordination with Munitions Operations, contact Munitions Inspection to establish a
turn-in date and time. Organizations will deliver assets to Munitions Inspection on the date and time
scheduled and will ensure transportation procedures are followed.

6.5. The original container and packaging will be used to turn in assets. Items will be segregated and
packaged by type and identified by lot number.

6.6. Inspection personnel will perform a physical count of all items The turn in documents will reflect
exact quantity, NSN, and lot number of the items being turned in. The in-checker will sign block “A”
of the AF Form 2005 and return the second copy to the custodian as release of accountability.

6.7. Ammunition or explosive items turned in as FOB, must be determined safe by proper authority
e.g., Explosive Ordnance Disposal (EOD), must be immediately turned in using FOB turn-in proce-
dures.

6.8. DIFM procedures will be used to control time change issues. Account representatives will ensure
AF Form 2005 turn-in paperwork contains the same document number that the item was issued on.

7. Expenditures.

7.1. Expenditures will be submitted on AF Form 2005, properly certified in three copies, and pre-
pared in accordance with Attachment 3 of this instruction. To expedite transaction processing,
requests will be hand carried to Munitions Operations; BITC and mail should not be used. Illegible,
incomplete, or improperly prepared documents will be returned to the requester. Munitions personnel
will not change or correct omissions on documents. The originator will reaccomplish documents or
make corrections using a single non-obliterating line. The certifying official must initial changes to
expenditures. All expenditures will be reviewed by the MASO or designated representative and
approved prior to processing by Munitions Operations. Expenditures will be submitted to Munitions
Operations within 48 hours from the date of expenditure.

8. Time-change Procedures.

8.1. The Maintenance Group Plans and Scheduling function submits a time-change requirement fore-
cast from the Core Automated Maintenance System (CAMS) to Munitions Operations. T.O. 00-20-9
provides specific guidance. Forward two informational hard copies to the MASO.

8.2. The scheduling function submits a certified issue request using AF Form 2005 (see Attachment
6 ) to Munitions Operations for all timechange requirements quarterly. Requests will be submitted
based on the following timeline schedule:

Required months Submit Request To Munitions Operations Not later than
1. January-March 31 Oct

2. April-June 31 Mar
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Required months Submit Request To Munitions Operations Not later than
3. July-September 30 Jun
4. October-December 30 Sep

NOTE: Munitions Operations will maintain the issue document until its release date or cancellation by
requester

8.2.1. Plans and Scheduling will notify Munitions Operations, by telephone, to release the item
for issue no later than 1000 hrs on Friday, for issue on the following Tuesday.

8.2.2. Plans and Scheduling will notify Munitions Operations of changes to need dates for
time-change issues and initiate emergency issue procedures if required.

8.3. For the purpose of this instruction, emergency issues are defined as “an unforeseen action that
would prevent an aircraft from performing its mission and where the munitions item is to be installed
or consumed within 12 hours of issue.”

8.3.1. Requests for items needed within 12 hours will be submitted using AF Form 2005 and be
accompanied by an justified emergency issue request letter, signed by the group commander (or
equivalent) or designated representative. The approval authority (or equivalent) will forward the
issue request to the MASO for processing. Emergency issues will be honored only after written
approval from the group commander is received.

8.3.2. The utmost discretion must be employed by squadron schedulers so as not to abuse the
“Emergency Issue Guidelines.”

8.4. Cartilage Actuated Device/Propellant Actuated Device (CAD/PAD) stock levels are limited to
one load per type aircraft. If additional levels are required, justify on an AF Form 1996, Adjusted
Stock Lends.

9. Control and Disposition of Munitions Scrap and Residue.
9.1. Organizational commanders will:

9.1.1. Ensure accountability procedures are in place to prevent the unauthorized use and possible
theft or loss of munitions items.

9.1.2. Establish procedures for the collection and control of munitions scrap and residue gener-
ated by their organization.

9.1.3. Ensure personnel are aware of their individual responsibilities for the control and turn-in of
munitions scrap/ residue and packaging.

WARNING: Munitions scrap and residue will be treated as "Live' until properly certified as explo-
sive/residue free by a certified Munitions Inspector.

9.2. Account custodian(s) or representative will:

9.2.1. Insure that all scrap, residue, brass, and packaging is accounted for and controlled. All
munitions residue and packaging will be turned-in to the Munitions Section within five (5) duty
days.

9.2.2. Coordinate with Munitions Inspection for the turn-in of scrap and residual material.
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10. Suspended or Restricted Munitions.

10.1. Munitions Inspection personnel will review safety supplements to T.O. 11A-1-1 immediately
upon receipt. They will determine if units supported by Stock Record Number Account FV4427 are
using/issued suspended or restricted assets. Inspection will deliver a copy of the suspension or restric-
tion to Munitions Operations.

10.2. Munitions Operations will contact, as applicable, present users/owners of suspended or
restricted assets to ensure appropriate actions are taken. This notification will be made by the quickest
possible method. In addition, Munitions Operations will send a memorandum to each affected unit
commander formally notifying them of the suspension or restriction and any further action needed

10.3. Activities required to transport munitions must comply with AFMAN 91-201 and DOT require-
ments.

11. Courtesy Storage Procedures are established for units that do not have the capability or facilities to
store explosive items issued to their custody account. While all opportunities will be afforded to unit's
requesting courtesy storage, they must keep in mind that this is not a right and approval will be based on
the availability of storage space. Additionally, unit's requesting courtesy storage within the Munitions
Storage Area (MSA) must fully understand requirements and responsibilities for storage and complete the
courtesy storage agreement request letter contained in Attachment 12 of the instruction. Units will be
authorized to withdraw munitions in courtesy storage during normal duty hours only, except on a contin-
gency basis (i.e., mobility deployment) unless previous arrangements have been made with the Munitions
Flight.

11.1. The owning unit will:
11.1.1. Initiate the courtesy storage agreement letter (see Attachment 12 ).
11.1.2. Be responsible and accountable for all assets issued to the unit's custody account.

11.1.3. Be readily available, when requested by Munitions Operations, for account management
processes.

11.1.4. Comply with safety requirements when transporting explosives to/from the MSA.

11.1.5. Notify the Munitions Storage Section when access is required to courtesy stored muni-
tions. This notification will be made as early as possible but not later than four (4) duty days prior
to date of pick-up.

11.1.6. Revalidate this agreement annually or whenever authorization changes occur.
11.2. The Munitions Flight will:

11.2.1. Provide safe and secure storage for custody issued munitions.

11.2.2. Escort custodians to courtesy stored munitions.

11.2.3. Release munitions only to individuals identified in part III of the AF Form 68.

11.2.4. Notify the primary munitions custodian should any changes occur or to correct any storage
discrepancies.
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12.

13.

11.2.5. The Munitions Storage Section is responsible for implementing and managing the muni-
tions courtesy storage program and will assist using organizations when requesting storage within
the MSA.

Control of Classified Material.

12.1. Classified property will not be released to unauthorized individuals. Organizations
requiring classified munitions items will identify those individuals requiring authorization in
Part III of the AF Form 68.

12.2. The authority to receive classified munitions will be revalidated semiannually. Munitions
Operations will exchange memorandums with Travel Management Office (TMO) and EOD
identifying individuals authorized to receive classified munitions.

Theft, Suspected Theft, or Loss of Munitions.

13.1. Immediately notify the MASO and appropriate authorities whenever theft, suspected theft, loss,
or deliberate destruction of munitions occurs or is suspected to have occurred. This policy applies to
all ammunition or explosive items whether in transit, in storage, or issued to an organization for cus-
tody or consumption.

14. Commercial Off The Shelf (COTS) Munitions.

NOTE: If a COTS item is stock-listed or has a suitable like item that is stock-listed, an Out-Of-Cycle
Request (OOCR) must be submitted prior to attempting a COTS purchase. If the OOCR request is dis-
approved, it will be attached to the COTS request package.

14.1. COTS Munitions (formerly referred to as "Local Purchase Munitions") will not be purchased
prior to completing the procedures for approval outlined in this instruction and AFI 21-201. The
COTS program objective is to protect the safety and health of Air Force personnel and maintain
accountability of dangerous items while supporting operational requirements.

14.1.1. The intent of authorizing COTS munitions purchases is to meet unique, non-recurring,
short-term (less than one (1) year) requirements.

14.1.2. Munitions required for long-term needs or commitments should be identified to the appli-
cable Air Staff agency and may be authorized for COTS purchase while awaiting full program
development, provided the approval procedures of AFI 21-201 are completed.

14.1.3. COTS munitions will not be stockpiled in large quantities (more than a 90-day require-
ment) on Travis AFB unless specific guidance is provided by HQ AMC.

14.1.4. Certification of all COTS munitions purchase request data packages will be reviewed by
Ogden Air Logistics Center/WMOI for completeness to provide the Non-Nuclear Munitions
Safety Board (NNMSB) with sufficient information to certify COTS munitions for Air Force use.
If additional data is required, NNMSB member(s) will coordinate through OO-ALC/WMOI to the
requesting unit.

14.2. Installation/Wing Approval Procedures.

14.2.1. To purchase COTS explosives and munitions, the requesting unit will coordinate a pack-
age, using an AF Form 1768, Staff Summary Sheet, through the installation Munitions, Environ-
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mental, Safety, EOD, Transportation, and Legal agencies for group and installation commander
approval. Refer to AFI 21-201, Figure 32.1 for routing procedures.

14.2.2. The AF Form 1768 will include information identified for IHC and the following:
14.2.3. Quantity Requested.
14.2.4. Price.

14.2.5. For small arms ammunition: Muzzle velocity; chamber pressure; type of primer, propel-
lant and projectile; projectile weight and size (9mm, 12 GA, etc).

14.2.6. Manufacturer’s procedures for storage and handling.
14.2.7. Manufacturer’s demilitarization and disposition instructions.

14.2.8. Complete justification and intended use statement (why current DoD or AF stock-listed
items don’t meet requirements and purpose).

14.2.9. Authorizing directive (AFI, message, letter, etc).

14.3. Once the COTS data package is established it must first be approved by the MASO. The MASO
will approve the package for further coordination if the following conditions are met:

14.3.1. Requester has or will establish a custody account.

14.3.2. The item is not AF stock-listed.

14.3.3. An allocation does not exist for a suitable like item that is AF stock-listed.
14.3.4. An OOCR has been disapproved (for stock-listed items).

14.4. 60 CE Environmental Flight , or local equivalent, will review COTS munitions MSDS and
intended operational use to determine if item(s) contain compounds or materials deemed hazardous to
personnel or the environment. Approval will include personnel protective measures and compensa-
tory guidance on residue cleanup, processing and disposition, if environmental hazards exist.

14.5. Weapons Safety Officer , or local equivalent, will approve operating instructions and perform
an initial and annual survey of locations and conditions under which COTS munitions are used,
stored, maintained, and disposed of ITAW: AFMAN 91-201; AFI 91-202, The US Air Force Mishap
Prevention Program; AFI 91-205 and T.O. 11A-1-47; T.O. 11A-1-60. In lieu of T.O. 11A-1-60 pro-
cessing, COTS munitions disapproved for munitions systems management will require locally con-
tracted disposition or disposition procedures included in purchase agreement.

14.6. EOD will ensure COTS munitions malfunctions can be safely cleared and processed and that
adequate emergency notification and response procedures are included as part of the approved pack-
age sent to requesting unit’s MAJCOM.

14.7. TMO, or local equivalent, will ensure requested COTS munitions can be shipped to and from
the installation via commercial and/or military carriers [AW T.O. 11A-1-47.

14.8. Legal Office will review the package for legal sufficiency to ensure COTS munitions proce-
dures are authorized by state, federal, and international laws, or Status of Forces Agreements (SOFA)
based on the location where purchase will occur and points of intended use.

14.9. Group Commander of requesting unit will review package and approve or disapprove based
on requirement justification and package completeness.
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15.

16.

17.

14.10. Installation Commander will be briefed by the using organizational/group commander on
the “cradle-to-grave” responsibilities if requested COTS munitions are not approved for munitions
system management. After receiving this briefing and ensuring COTS munitions are fully justified
and package is complete, the installation commander will sign AF Form 1768 and approve or disap-
prove the package for submission to HQ AMC.

14.11. MAJCOM coordination and approval process begins with the unit's AMC Functional Man-
ager who will coordinate the COTS package using an AF Form 1768, through AMC Environmental
Management, Weapons Safety, EOD, Transportation, and Legal Offices for final MAJCOM approval
by the AMC Munitions Functional Manager prior to submission to OO-ALC/WM.

14.12. COTS Munitions Program Manager (CMPM). COTS items approved for munitions sys-
tem management by the CMPM will be picked-up on accountable records.

14.13. If purchased locally, and approved for munitions systems management, items will be turned
over to the MASO prior to being issued and placed in use.

14.14. If ordered from a vender/contractor, units will ensure the delivery destination is to the base
munitions activity (FV account).

14.15. Operating Instructions. Units requiring COTS munitions will develop written operating
instructions. Instructions for accountability, storage, handling, training, emergency procedures, and
disposition of malfunctions (Duds), residue, and excesses will be included.

14.16. Safety instructions IAW AFMAN 91-201 will be established. Instructions will be approved
through installation senior munitions manager, environmental, EOD, and weapons safety managers
prior to purchasing the munitions.

After Hours Support.

15.1. Units and organizations requiring support after normal duty hours will contact the 60 EMS
Maintenance Echo 3. 60 EMS Maintenance Echo 3 will contact munitions standby personnel.

15.2. The Munitions Flight maintains a 24-hour response capability using a prearranged schedule of
standby personnel.

Closing a Munitions Account.

16.1. The organizational commander will close the account in writing. The request will contain as a
minimum the reason for closure and the effective date. A date will be established with Munitions
Inspection and Operations Sections to turn-in all items on this custody account.

16.2. When all items are turned in and processed in CAS-B, the account will be closed, and quantities
validated against all accountable records. _Until this process is accomplished, the primary custodian
and commander are still responsible for the maintenance of this account.

16.3. When all actions have been completed, an account closure letter will be processed, signed, and
forwarded to the unit commander by the MASO.

Records Management.

17.1. Maintain and dispose of records according to AFMAN 37-123, and AFMAN 37-139, Records
Disposition Schedule.
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Munitions Shelf and Service Life Requirements.

18.1. Certain munitions/explosive items have an assigned shelf and service life, which limits the
amount of time an item can remain in service. It is the responsibility of the Munitions Custodian to
monitor the service life of items issued to his/her munitions account. The service/shelf life of a muni-
tions item is identified in the specific item tech order. Shelf life of a munitions item starts from the
date of manufacture while start and length of service life is dependent of the type of munitions, pack-
aging, and the specific item technical order.

Maintaining Original Packaging.

19.1. Munitions Custodians are responsible to maintain munitions in the original packaging that was
issued to them. These containers are specifically built, tested, and certified for the type of munitions
they contain and therefore must be preserved. Munitions custodians are also required to turn in any
and all empty munitions containers after use or expenditure. All empty munitions containers must be
certified by a qualified munitions inspector prior to disposition.

Security and Handling.

20.1. Munitions or explosives will never be handled roughly or by any individual not trained on the
specific task being performed. Security of munitions items will be maintained at all times and will be
under constant surveillance when not stored in an approved explosive storage facility.

Transportation.

21.1. Transportation requirements for explosives, firearms, and hazardous materials for Travis AFB
are prescribed in TAFBI 91-104.

Definition of Terms Used.

22.1. Accountability: The obligation imposed on a person by law, lawful order, or regulation for
keeping accurate, auditable records of property. The person having this obligation may or may not
have actual possession of the property. Accountability is concerned primarily with records, while
responsibility is concerned with custody, care, and safekeeping. Accountability for munitions begins
with issue and continues until the item is expended, or relief from property responsibility is approved.

22.2. Allocation: The quantity of munitions approved by MAJCOM and Air Logistics Command
(ALC) for use by the forecasting organization. The allocation is a fiscal year requirement, and may be
more or less than the forecasted or authorized quantity. Balances are not carried forward to the next
fiscal year.

22.3. Ammunition: A complete device charged with explosives, propellant, pyrotechnics, initiating
composition, or nuclear, biological, or chemical material for use in military operations, including
demolition.

22.4. Audit Trail: A distinct, documented chain of events that shows all actions affecting account-
ability from time of issue to expenditure of munitions.

22.5. Commander: For the purpose of this instruction, references to the commander indicate the
using organization commander. Squadron commanders do not delegate authority as specified herein.
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22.6. Condition Code: Assets are assigned a specific condition code by certified munitions inspec-
tors according to specific item technical orders.

22.7. Consumption Issue: An issue to an organization that must be consumed on the day of issue, or
within a 15-day period from date of issue.

22.8. Courtesy Storage: Ammunition or explosives belonging to an organization and stored in the
munitions storage area. Such storage must be in the best interest of the organization and the Air Force
and is required for customers not having a licensed storage facility.

22.9. Munitions Custodian: The individual designated in writing by the unit commander to manage
munitions for the organization. The custodian is responsible for properly accounting for munitions in
accordance with applicable directives.

22.10. Custody Issue: Munitions issued to an organization’s custody account for use at a later time.
Munitions remain on accountable records until expended, turned in, or relief of accountability has
been determined and inventory adjustment processed.

22.11. Due-In-From-Maintenance (DIFM): An issue normally processed for a time change item
requiring a turn-in of the same quantity issued. Time change items must be installed within a 15-day
period.

22.12. Found on Base Turn-in (FOB): Items turned into Munitions Flight that are currently NOT
on stock records. This includes items that were consumption issued but not expended, items removed
from, or left by transient aircraft, or confiscated military munitions.

22.13. Frozen or Suspended Account: Status of a munitions account where no transactions may
take place. Accounts may be frozen or suspended when the MASO perceives the account is not being
properly maintained or required documentation is not filed. The primary criteria are failure to comply
with regulations or breach of accountability. Procedures outlined in AFI 21-201 will be followed by
the MASO concerning freezing any munitions account. Accounts are temporarily frozen while the
account is being inventoried, at which time CAS transactions cannot be processed. The account will
remain frozen until the inventory is reconciled, and required documentation received.

22.14. Local Purchase/Commercial Off-The-Shelf-Munitions: Munitions purchased from com-
mercial vendors or contractors after approval from the Non-Nuclear Munitions Safety Board.

22.15. Lot Number: Alphanumeric series of characters assigned to each munitions lot at the time of
manufacture, assembly, or modification. For the purpose of safety and accountability, lot number
integrity MUST be maintained at all times.

22.16. Major Category Code of Non-Nuclear Munitions: Code assigned during forecasting pro-
cess that identifies the intended method of use for each item; i.e., category D assets are forecasted and
allocated and are intended to be consumed.

22.17. Munitions Accountable Systems Officer (MASO): The individual, military or civilian,
appointed in writing, to oversee the effective and efficient management of the base munitions stock-
pile and munitions (FV) stock record account.

22.18. Munitions Scrap and Residue: Material remaining after munitions item has had its explo-
sive filler removed by either normal functioning or demilitarization. Demilitarization includes detona-
tion, burning, and removal of explosives by chemical washout or other accepted means.
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22.19. Pecuniary Liability: Liability incurred through command, supervisory, custodial, or personal
responsibility for loss, damage, or destruction of property resulting from willful misconduct, deliber-
ate unauthorized use, or negligence. Financially responsible persons having command, supervisory, or
custodial responsibility.

22.20. Restricted or Suspended Munitions: Items identified in T.O. 11A-1-1 as being restricted or
suspended from issue or use. The MASO, or designated representative notifies organizations possess-
ing these munitions and provides applicable instructions as directed by subject T.O.

23. Adopted Forms. AF Form 68, Munitions Authorization Record, AF Form 1768, Staff Summary
Sheet, AF Form 1996, Adjusted Stock Lends, AF Form 2005, Issue/Turn-in Request, and AFTO Form
223, Time Change Requirements Forecast.

ALLARD R. CARNEY, Colonel, USAF
Director, Wing Staff
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Attachment 1
GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION

References

AFCAT 21-209, Ground Munitions

AFI 10-403, Deployment Planning

AFI 21-109, Communication Security (COMSEC) Equipment Maintenance and Training
AFI121-201, Management and Maintenance of Non-Nuclear Munitions

AFI 23-111, Management of Government Property in Possession of the Air Force
AFMAN 23-220, Reports of Survey for Air Force Property

AFI131-209, The Air Force Resource Protection Program

AFI1 31-207, Arming and Use of Force by Air Force Personnel

AFMAN 37-123, Management of Records

AFMAN 37-139, Records Disposition Schedule

AFMAN 91-201, Explosive Safety Standards

T.O. 00-20-9, Forecasting Replacement for Selected Calendar and Hourly Time Change Items
T.O. 11A-1-1, Conventional Ammunition, Restricted or Suspended

T.0. 11A-1-10, General Instructions Munitions Serviceability Procedures

T.O. 11A-1-46, Fire Fighting Guidance, Transportation, and Storage Management Data and Ammunition
Complete Round Chart’

T.0. 11A-1-60, General Inspection of Reusable Munitions Containers and Scrap Material Generated
from Items Exposed to or Containing Explosives.

TAFBI 91-104, Explosives, Firearms, and Hazardous Materials (HM) Transportation Program.



18

TRAVISAFBI21-104 12 MARCH 2004

Attachment 2

MUNITIONS AUTHORIZATIONS RECORD

DATE
MUNITIONS AUTHORIZATION RECORD YYYYMMDD FORMAT
| FROM [C8ce of Crge e toved Covnmsmier] TO: (Ofce Symbal of Addmeas of fx MRS 0]

OFFICE 5YMBOL OF YOUR COMMANDER &) EMS/MX MW

AUTHOATY: Executive Order 3397, Mevenber 1943
FRINC IBAL PUARDSE: Provide for verficationfidentification of personnel suthorzed to recept for munitions and certify expandivres
ROUTINE USES: Nene

NSCLOSURE /5 VOLUNTARY:  The diaolosure of the S5N iz voluntary, but # irrogured bofore individusls can receipt or cartify
suthorzations for runitions.

I ORGANIZATIONAL AND SUPPLY INFORMATION
PURPOSE FOR WHICH REQUESTED MUMITIONS WALL BE USED e, dype mssson supporied, suthoriing e ive, ai.)
State what the munitions will be used for (JE tramning mobility) and what regulaton govems mathorization, Lit goveming

paragmphs and tables within that regulation, See AFCATZ1-209 V1 & AFCAT 21-209 V2 GROUND MUMNITIONS
AUTHORIZATIONS Examplk: For mobility use IAWAFCATZ21209 VIP25.1,264..T26, 32 ect

DELIVERY LOCATION: Y. BLD 759 FECEIVING ACTIVITY OFRCE SYMBOL: Y AT R OFFICE SYMBOL
ORGANIZATION AMD SHOF CODE (fepplossl) (00 | W

FAFENT MAJOR COMMAND & Wi~

. PERSOMNEL AUTHORIZED TO SIGN CERTIFICATES OF AUTHORIZATIONEXPENDITURE

COMMAMNDER'S STATEMENT: In accordances with AFI 21-201, | suthenins tie killowing parsornsl 80 signics ity authoriation and sxpsnditune decurmsnis for
actvitplaccount Boted in Fart 1, which they . ez roy reprecenfadve, approve

BRIEFING STATEMENT: By sigring bebsw, | hully understand oy reaponibility 8

1} Enaure parasnnel carahily and sconsmically us o, convol and safeguard munisens ressurces .

Fi ] IS BPpTH PHAN Pritdity deign for ial pagusa s dirgg 8 Unit Pores Actvity Designates and scwssl Ungeney of Mesd.

3 Wby thatreporied sxpandins quaniiss agres with supparting doc urmesnis

A} Moteslsass muniers W agencies o indvidualk cuside the United States Al frce witeut approwal,

B} Conduct parzenal checks fo defermine accwacy of unit acccuntab ity contrel and moniicaing of sxplesines Breie and compaibility for Bconped kcatons,

NAME RANK 55N PHOMNE DERODS SIGNATURE
SMITH, JOEHN D, SMSGT | 000-00-0000 42748 20030930 i signed i
LASTITEM

__.--""'"—F-—E

_-E""'_'_

il

]

LASTITEM
. FERSONMEL AUTHORIZED TO RECEIFT FOR MUNITIONS (D0 FORNT 348 100 FORM T 180

COMMANDER'S STATEMENT: In accondance with AR 21-201, | suthonins the folusdng pasennsl i signiracept fr munitions iterns tee my orgenize sonlactivey as
idenifiad in Part 1 abowe

ERIEFING STATEMENT: By signing this docurmsnt. | fully unders wnd ry responsiblliey

1) Provide adequate security, protecton, vanzpertaton, and nterage fr asset received,

20 Incur pecuniary liability For lsanen, deabus $on 0 darage cauied by willid minconduct, doliborate thotized wie, o
T Repein basss, unsccsunted , and feund-srrbaie assen i adiatsly 15 unit commands and B MASD,

) Hotrslsass iNenE B agencien of individuals sumids tes Urited Saies Ar Porcs.

B Padorrn and documnant nvsmios les and ©hgn cus iy 1ecsipt Bpng ot e regquired intarvals

&, Flan and kescast rmunifons requiterments & mest mizsicn neads

T1 Maintein copies of decumen® o compuie reconds that confirn accountablity to include azzet condifions .

B) Mstuss munificn for Sthes than thei intended puipsas.

@1 Hotrebsass cansiliod siiem ® individuals withoul proper sscunity clearames and nesd 1o kno.

100 Cbmain and mantan om Eoplesives Sataty Licoras fom ingwlaton sabsty ofbos e asssn swdsd sumids s Mumitions S ags Arsa.
11} blordics and wack saplos b movemsnds te and Bom a lcensed lecathen 0 prechad s comps Sbiliy and sxploshves el t vola tons .

12} O%tain pricr appreval from he installason Transpes tadicon Ofcer o mak e coganiclunit runifcne mevements off the inc tallatcn,

13) Comply with MASO suzpenzicn and resbicion ne flcation imbuctors,

14) Msinssin ket nurclbed integeity fod aidem focaived

SEE REVERSE PFOR LISTING OF PERSONMEL

AF FORMG8, 20020001 (EFV PREVIOUS EDITICN |5 OBSOLETE,



TRAVISAFBI21-104 12 MARCH 2004

HOTE | HOTE

HAKME [DERQS i o pobcpbia ) 1 2 FAME, SH AN PHOME S OMATURE
EX: DOE, JANEF. P S SehA OO 00 Q000 4-2541 i/ signed
JANE, HANK T. A TS M5zt QG0 00 4- 1234 i signed /¥
HANK, HERMIE P. A 5 AlC Q000 000 41234 i signed
LAST ITEM —

LAST ITEM

1. Bt “P° if prinary or A" i an alemnats supply point custody scoount custodien. Oithensdss lsaws blank
2. Enter mombeis security clearancs for thed o individusls suthorized % 2ign R classified iterna, ofharwiz o put MIA

¥, UBIT COPMMANDER

BRIEFING STATEMENT: fully under: tand and recogrize ray recponzibility o raanage, conbel, sices, protect, care and forecact for, and costeHecEvaly uze
runiions resources wndse ry s dicion. | slse undevstand ry ceganitation cannot uss ssseis o other than thed rsques tsd purpose. | rsalize that il his sciiiy
canmat provide adequate & ecurity and 1 tage LAV DOD 5100, 7884, 4F 31101 and AFRAN 81201, conaumpon tequaztz will be limited to the quantity, which
will be consumediing talled on the date of issue. When adequate secwity and storage is avedable, | will snsure that ammuniten issusd 1o s o ganization is
swpandsding sllsd =0 nimad in vatin e tens Wanss simbliahsd st the B of Haus. | Wisths wvill S05 95 a1 SHWLIN ISR [EELed 16 THE SIGAMT AT 18 Rl ekaas sl
o agencies o individusk cutide $he United States Alr Force without rseting the requisernent of AF1 21-301 . | have decignaied pevsonnel authorized to rec sipt for
clas silbad ierns or information from the MASO by sntering their security clsarance in the designatsd block in Part 11l sbowe . | will snswre parsonnel sutho nced w
have accent to claztified munitons iteme of infeimation have a 2ecurity clearance at appropriate level and the nead: t-know . Farzonnel not autherited o recaipt for
cagsifsd ars idsntfiad by NiA in this Block. | will als o ansure parcomnal wiho parform munitions rslatsd duties ars subjact %o &n inestigatons as sot forth in DoD
5200.2-F.

Frior t» assumption of dutkss , and a1 leas ©annually thereatesr, | will p ily rmaks sppointed peisonnal aviale of teir rospors ibiliBes . | will swess the im porance
of accurate recordhesping, perkdming invenidie: at required intevvalz . the requitement b Famediately fepait imventedy adus fnent geine and leige: & the MASO,
the win-in of uneccouniad for assets found on ins wllatons, and propss cars, sconomical use and 5 afeguarding runitions resources. | will alio makes my pavscnnsl
avears that they requite pricr approval Bem the ing wlation Tranzportation OHice and rmyzelf 1 reake orgariclunit redverment off the inatallaton, | furthes will
snpwe that pars onnel who perform thess functions are wained on the rdes snd regulstions 4o mowe munitions rec owoes ower the public highweys .

| wndeaz tand thet ne single indnddual rey be authorized t¢ paaforrm duties listed in both Fartll and Part 11l abswe . | als ¢ wndevs tand tha £l must netlfy the BASD
wihenever an individual’s suthorizatien & withdrewn due 1o permanent change of 5 iaton, seiended ternpcrary duty, of sdmnis Tative acten. | alse understamd relied
Har cus todial respentibility it accorplished by:

Documisnts of Semplter rocsrds 1 howing - o ransber of or & ane $er ous Bdian

Spproved reperts of purvey o cmEficates . schadules of collection, and othey autherited documents

Appravad inwentoty aduis TesnE of prescribed decumant e aduist gans and lossas

Approved repert that provide for dizpoziten of of relief hom rezponzibiigez for item: that hawe become unuzable dus to demage, Iz,
unsuthoried sxpandites or des o ion.

| haws basm pars cnally brisfad by t$he BMASO on roy res porsibilites o tiaisd above in accordance with AR 21-201,

DATE OF LAST AF FORM 68 IN
SUFERSEDES FREVICUS AUTHCRIZATION FECORD DATEFEY ALID ATED YYYYMMDD FORMAT
TYPEPRINTED I'l.i, AND GRADE OF OR I;Il.ﬁzl TION DUTY PHOMNE aﬁﬂ.ﬂ.'ﬂ.ﬁ! OF ﬂlﬂlﬁzl'l’ll;ll‘ll. COMMANDER OF
COMMANDER OF EQUIYALENT fuokuie 0 EROS, Happiosi) EQUIYALENT
EX: JAMES W WOOL, LT COL, USAF 45888 # signed if
COMMAMNDER, 77 FW
V. AFFROVALMISAFFROVAL EY MASD
TYFED/PFRIN TED NAME AND I:IEI.I:E OF MUNITIONS ACCOU l'I'I.FL! EBHLTI.M! OF FUNITIOMNS IGL‘DUET.I. ELE SVSTEMS OFFICER

SYETEMS OFFICER

LEAVE BLANK. DO NOT PUT ANY MARKINGS ON THIS || pavE BLANK DO NOTPUT ANY MA RKINGS ON
BLOCK THIS BLOCK

AF FORM G6R 20020001 FEWT FRENIOI IS FAITION 18 ARSAL BT

19
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Attachment 3
EXPENDITURES
POSITION BLOCKS
1-3 Transaction Code (TRIC) for A Typed or printed name and
Expenditures “MSI” Signature of Certifying Official

Identified in part II of AF Form 68,
Date of signature, Telephone
number

6-7 Blank B Blank for MASO Signature

8-22 National Stock Number C Blank

23-24 Unit of Issue D Lot Number Expended

25-29 Quantity Expended E “Certified Custody Expenditure",

30-43 Document Number the Assets Authorizing Directive

Were Issued Under Statement,

Reason for Expenditure”, and

44 Condition Code Custodian’s Signature

45-50 Leave Blank F Expenditure Number (Assigned by
Custodian)

51-54 Blank G-H Blank

55-56 System Designator: 05 I Category Code

57-66 Blank J Nomenclature

67-80 Leave Blank

TRC A, INCHECKER MWAME DATEMN B. WSPECTOR, MAME-STALP, DATE (T

#f SIGMED Wt
JOHN SMITH, SMSOT 42748 1 AUG 03

REQUEST, TRE & DATE 08U
ﬁ %&E QUANTITY | ..
1305011729558 E A 23
HNEEEERENRENEREN

Part Futer «E. T

T BBy L RN o B

L | CERTIFIED CUSTODY EXPENDITURE IAWAFCAT 21.209
0. PART MUMESRMCFRCODE OR MAWE REMARES H

LOT TOSADOHOOL-001

:FOR TRAINING /4 SIGNED /¥ JANE DOE 4-4821

I.]

p—— F To.m=
[ L FL R P P | WST# 03-001

- L1 11 1111
CTG, 9MM BALL NATO

ISSUE/TURN- N REQUEST

Ll
0

AF FORM 2005, 19860607 EF~V3 FREYICUS EDITICN WILL BE USED.
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Attachment 4
CUSTODY ISSUES
POSITION BLOCKS
1-3 Transaction Code (TRIC) A Typed or printed name and Signature of
for Custody Issues “ISU” Certifying Official Identified in Part I of
AF Form 68, Date of signature, Telephone
number
4-7 Blank B MASO signs this Block
8-22 National Stock Number C Blank
23-24 Unit of Issue D Munitions Operations will complete
25-29 Quantity of Issue E Certified Custody Request and

Authorizing Directive Statement and
Reason for use

30 Activity Code S F Blank; for AFI 36-2217 Requirements,
Enter Complete Round Weapon Code

31-35 Organization and Shop G Requested Date of Delivery, Routine

Code Issues — Usually the following Tuesday
after Receiving the Request;

36-50 Munitions Operations will H Blank
complete

51-54 Blank I Cat Code

55-56 System Designator: 05 J Nomenclature

57-59 Blank

60-61 Priority Code (05)

62-66 Blank

67-80 Munitions Operations will

complete
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ISSUE/TURN-IN REQUEST
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B INSPECTOR, MAME STAMP, DATE (TRD

AL

: TRAINING

F. T, FEC ANGRGR ERFC

I!JI 11 1 1 11

THRC ﬂ- INCHECKER, MAKE DATE (TIM
HE 1 SIG NED /f
1 sU OHN SMITH, SMSGT 42748 1 AUG 03
I | I | M,Mlmulm
1305011729558
NN

Fart Murber

L 11 | I [ I | 1
D. FART MLWBER MGAR CODE OF MANE RE MARKS

wWORRDFDER  [TE 3(l I'.."' l-. I-I...+1] -.- -I '[+'[l:|1. {1

_

DELVERY CAT"D"

15 AUG 03

CTG MM BALL NATO

AF FORM 2005, 19860607 fEF V3

FREVIOUS EDITION WILL BE USED.
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Attachment 5
CONSUMPTION ISSUES
POSITION BLOCKS
1-3 Transaction Code (TRIC) for A Typed or printed name and
Consumption Issues “ISU” Signature of Certifying Official

Identified in Part II of AF Form
68, Date of signature, Telephone
number

4-7 Blank B MASO signs this Block

8-22 National Stock Number C Blank

23-24 Unit of Issue D Munitions Operations will
complete

25-29 Quantity of issue E Certified Consumption Request,
Authorizing Directive Statement
and Reason for use

30 Activity Code R F Blank

31-35 Organization and Shop Code G Requested Time and Date of
Delivery, Routine Issues - Usually
the following Tuesday after
Receiving the Request

36-50 Munitions Operations will H Blank

complete

51-54 Blank I Category Code

55-56 System Designator: 05 J Nomenclature

57-59 Blank

60-61 Priority Code (05)

62-66 Blank

67-80 Munitions Operations will

complete

23
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f SIGNED &

DELMERY
15 AUG 03

0. PART WUWBER MG CODE OR NAMVE REMARKS

I § 1 OHN SMITH. SMSGT 42748 | AUG 03
= || REQUEST. TIVE & DITE 5L
w — ] ETTTT T T
3 (I o
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Attachment 6

DUE-IN-FROM-MAINTENANCE ISSUES (TIME-CHANGE ITEMS)

POSITION BLOCKS
1-3 Transaction Code (TRIC) A Typed or printed name and Signature of
for Time Change Issues Certifying Official Identified in Part II of
“ISU” AF Form 68, Date of signature,
Telephone number
4-7 Blank B MASO signs this Block
8-22 National Stock Number, C Need Date, and Initials of Munitions
Including Suffix Operations Personnel
23-24 Unit of Issue D Part # and Fighter Squadron
25-29 Quantity of Issue E Certified Consumption Request for
Time-Change, Applicable T.O. Statement
and Reason for use
30 Activity Code R F Work unit code
31-35 Organization and Shop I Cat Code
Code
36-50 Munitions Operations will J Nomenclature
complete
51-54 Blank
55-56 System Designator: 05
57-59 Blank
60-61 Priority Code (02 or 05)
62-66 Blank
67-80 Aircraft Tail# or Chute# or

Kit#
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Attachment 7

CUSTODY TURN-INS

D. PART MUMVEER MGFR CODE DR MAWE REMARKS

POSITION BLOCKS
1-3 Transaction Code A Inchecker (Munitions Personnel) Relieving
(TRIC) for Custody Custodian of Responsibility
Turn-ins “TIN”
4-7 Blank B A Munitions Inspector Signs This Block
once Turn-in is Complete
8-22 National Stock Number C Blank
23-24 Unit of Issue D Lot Number of Item Being Turned In
25-29 Quantity Turned in E Blank/Serviceable/Unserviceable Statement
and Applicable T.O. or Regulation
(Munitions Inspector Fills in)
30 Activity Code S F Blank
31-43 Document Number that [ Category Code
item was issued on.
44 Blank J Nomenclature
45-50 Leave Blank
51-54 Blank
55-56 System Designator: 05
57-66 Blank
67-80 Leave Blank
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Attachment 8
DUE-IN-FROM-MAINTENANCE TURN-IN (TIME-CHANGE ITEMS)
POSITION BLOCKS
1-3 Transaction Code |A Inchecker Signs (Munitions Personnel
(TRIC) for Time- Fill In) Relieving Custodian of
Change Turn-in Responsibility
(DIFM) “TIN”
4-7 Blank B A Munitions Inspector Signs This Block
once Turn-in is Complete
8-22 National Stock C Blank
Number, Including
Suffix
23-24 Unit of Issue D Lot #
25-29 Quantity of Issue  |E Blank/Serviceable/Unserviceable
Statement and Applicable T.O. or
Regulation (Munitions Inspector
Fills in)
30-43 Custodian fillsin ~ |F DIFM
51-54 Blank I Cat Code “S”
55-56 System J Nomenclature
Designator: 05
57-59 Blank
60-61 Blank
62-66 Blank
67-80 Blank
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Attachment 9

EXPENDITURE TURN-IN

POSITION BLOCKS
1-3 Transaction Code A Inchecker Signs (Munitions Personnel
(TRIC) for Fill In) Relieving Custodian of
Expenditure Turn-in Responsibility
4-7 Blank B A Munitions Inspector signs this Block
Once Turn-in Complete
8-22 National Stock C Initials of Munitions Operations
Number, Including Personnel
Suffix
23-24 Unit of Issue D Lot Number of Item Being Turned in
25-29 Quantity Turned in E Blank/Serviceable/Unserviceable
Statement and Applicable T.O. or
Regulation (Munitions Inspector Fills
in)
30-43 Document Number F-H Blank
44-54 Blank I Category Code
55-56 System Designator: 05 |J Nomenclature
57-59 Blank
60-61 Blank
62-80 Blank
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Attachment 10

FOUND ON BASE (FOB) TURN-INS

POSITION BLOCKS
1-3 Transaction Code A Inchecker Signs (Munitions Personnel
(TRIC) for FOB Fill In) Relieving Custodian of
Turn-ins Responsibility
4-7 Blank B A Munitions Inspector signs this Block
Once Turn-in Complete
8-22 National Stock Number |C Blank
23-24 Unit of Issue D Lot Number, If Known
25-29 Quantity Turned in E Blank/Serviceable/Unserviceable
Statement and Applicable T.O. or
Regulation (Munitions Inspector Fills
in)
30-43 Transaction Number, |F FOB Statement: Example 1 — Items
Assigned by CAS-B Found Outside a Licensed Facility; Who
When Turn in is Found Items, 56 CES/SSgt John Q. Doe;
Completed (Munitions Where Item Was Found, Parking Lot of
Inspector Fill In) Bldg 1242; and Other Information that
May Help Explain Where the Items Came
From. Example 2 - Left by
Transient Aircraft, Aircraft Tail Number,
Organization and Shop Code, and Name
of Individual Turning in Items. Note:
Attach a statement to the turn in
document if additional space is needed
for information.
44 Munitions Inspector G-1 Blank
will Complete
45-54 Blank J Nomenclature
55-56 System Designator: 05
57-80 Blank
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Attachment 11

OUT-OF-CYCLE REQUEST FOR EXPLOSIVE TIME CHANGE ITEMS (SAMPLE)
DEPARTMENT OF THE AIR FORCE
60 AIR MOBILITY WING
TRAVIS AIR FORCE BASE, CALIFORNIA 94535 (AMC)
(date)
MEMORANDUM FOR 60 MXG/CC

FROM: (Unit/Office Symbol)

SUBJECT: Request for Explosive Time Change Items / Emergency Issue
(Use the appropriate subject title, should be one or the other)

1. Request that the following item(s) be issued on (date):

NOMENCLATURE STOCK NUMBER PART # QTY

2. Reason for replacement of Explosive Time Change Item(s):

3. (Point of contact and phone number).

Originator

(date)
15t Ind, 60 MXG/CD

MEMORANDUM FOR 60 EMS/MXMW
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Approved/Disapproved

(Name)
Group Commander

(or designated representative)

33
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Attachment 12

COURTESY STORAGE AGREEMENT (SAMPLE)
DEPARTMENT OF THE AIR FORCE

(Unit Letterhead)

Date
MEMORANDUM FOR MUNITIONS ACCOUNT#

FROM: 60 EMS/MXMW
150 Ellis Drive, Bldg. 759
Travis AFB, CA 94535-2503

SUBJECT: Munitions Courtesy Storage Agreement

1. This courtesy storage agreement is established by the 60th EMS, Munitions Flight, to provide storage
and security for the Munitions account identified.

2. The following responsibilities apply to both parties involved:

a. Munitions Custodian:
(1) Is ultimately accountable for all assets issued to his/her account.
(2) Is responsible for conducting all required inventories

(3) Notifies the Munitions Flight when access to courtesy stored munitions is required. (Notice
will be at least 2 duty days, except in emergency situations).

(4) Must be present when requested by the Munitions Flight for any transactions that affect
courtesy stored assets.

(5) Renews this agreement at least annually or whenever changes occur.

(6) Provide detailed list of all Munitions Items to be courtesy stored to 60

EMS Munitions Flight * note: only DOD stock listed items are to be stored in USAF
facilities

(7) Acknowledge, only individuals listed on AF Form 68 will be granted access to courtesy
storage
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(8) Ensure assets offered for courtesy storage are properly marked and packaged IAW applicable
AFI’s, MILSTD etc.

(9) Responsible to perform any Stockpile Survey Inspection/maintenance if needed

(10) Acknowledges storage structures are for munitions items only, excess Dunnage, banding,
packing materials are NOT authorized in structures.

b. The Munitions Flight:

(1) Will provide safe and secure storage for all courtesy stored munitions.

(2) Will provide escorts as required to access customer’s munitions.

(3) Will not release customer’s munitions to unauthorized personnel. Only primary and and alternate cus-
todians identified on the current AF Form 68 are authorized access to courtesy stored munitions.

(4) Will notify the munitions Customer whenever transactions that affect account balances of courtesy
stored munitions occur.

(5). Will monitor structure/assets for compliance IAW applicable Air Force Instructions, directives etc.

(6). Any circumstances not listed above will be handled on a case-by-case basis IAW applicable AFI’s,
etc. Violations of above listed conditions are grounds for revoking courtesy storage privileges.

3. This agreement is entered with the understanding that it does not obligate the Munitions Flight to con-
tinue providing courtesy storage for an indefinite period.

4. This agreement supercedes all previous, same subject

Munitions Accountable Systems Officer
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1st Ind,

Munitions Custodian

I have read this agreement and will brief all alternate custodians of their duties and responsibilities.

My signature indicates full understanding of responsibilities.

This agreement will expire on:

Custodian, signature and date

Custodian Printed name



	1. Commander Responsibilities.
	1.1. Organizational commanders assume full responsibility for munitions items received by their o...
	1.2. Appoint at least one certifying official, and a minimum of two munitions custodians, (one pr...
	1.3. Ensure those appointed certifying and custodian duties comply with procedures and requiremen...
	1.4. Ensures all actions are accomplished for relief of accountability,
	1.5. Assumes custodial responsibilities in the event the primary custodian is unavailable due to ...

	2. Establishment of A Munitions Account.
	2.1. Prior to the release of any munitions items to an organization, a munitions custody account ...
	2.1.1. The organizational commander will request, in writing, the assignment of an organizational...
	2.1.2. AF Form 68, (see
	2.1.3. If the request is approved, the MASO or designated representative will brief the commander...


	3. Custody Account Procedures.
	3.1. Munitions are issued to organizations using custody account procedures. Munitions include th...
	3.2. Within 30 days of appointment, the MASO or designated representative will train and brief co...
	3.3. Each established munitions account will have a jacket file (custody account folder) kept by ...
	3.3.1. Tab-1:
	3.3.2. Tab-2:
	3.3.3. Tab-3:
	3.3.4. Tab-4:
	3.3.5. Tab-5:
	3.3.6. Tab-6:
	3.3.7. Tab-7:
	3.3.8. Tab-8:
	3.3.9. Tab-9:
	3.3.10. Tab-10:

	3.4. Custodians will keep copies of issue, expenditures, and turn-in documents in their file unti...
	3.5. The jacket file will be reviewed annually during the MASO custody account inventory/inspection.
	3.6. Munitions custody accounts must be inventoried quarterly by the primary or alternate custodi...
	3.7. The MASO or designated representative will conduct an inventory or inspection with the custo...
	3.7.1. The results of the visit will be documented and provided to the commander. A copy will be ...
	3.7.2. Changes to the primary custodian should be made at least 60 but not later than 45 days pri...
	3.7.3. If a Primary Custodian PCSs or separates without doing a change of account inventory, the ...

	3.8. The commander or designated representative will certify the AF Form 2005, Munitions Expendit...
	3.9. Custodians are responsible for ensuring the custody listing reflects accurate locations for ...
	3.10. If a custody account is not managed or maintained in accordance with AFI 21-201 and require...
	3.10.1. The using organization’s commander will be notified in writing and given the opportunity ...
	3.10.2. If discrepancies are not corrected within 15 days after notification, the MASO will “free...
	3.10.3. The MASO will “unfreeze” the account only after identified discrepancies have been correc...
	3.10.4. If identified discrepancies are not corrected within 30 days after written notification, ...


	4. Obtaining Out-Of-Cycle Authorizations For Custody Account Munitions.
	4.1. Out-of-cycle munitions requirements or requests are processed according to AFI 21-201 and cu...
	4.1.1. If the wing allocation is insufficient, the MASO will annotate on-hand balances on the req...
	4.1.2. Units will be notified of approval/disapproval of out-of-cycle requests by the MASO or des...

	4.2. Custodians will review remaining authorizations throughout the year to ensure allocations ar...

	5. Procedures for Custody and Consumption Requests for Munitions.
	5.1. Munitions items will not be issued until all documentation has been properly processed.
	5.2. Telephone, intercom, and radio requests are not approved methods for ordering munitions item...
	5.2.1. Munitions will be issued in quantity unit pack (QUP) or lite box configuration when possib...
	5.2.2. Munitions inspection will inspect and process the issue request and notify the custodian w...
	5.2.3. Because of munitions compatibility and operational restrictions at Building 759, maintenan...
	5.2.4. Munitions not picked up on the date requested or no longer needed will be returned to base...

	5.3. An
	5.3.1. Actual item required.
	5.3.2. Date and time required.
	5.3.3. Reason item was not requested in the established time frames of this instruction.
	5.3.4. Corrective actions taken to preclude recurrences.

	5.4. If assets are issued, then turned in, they must first be brought back through Munitions Insp...
	5.4.1. When transporting munitions, activities must comply with the requirements of AFMAN 91-201 ...
	5.4.2. No person will ride on, or in the cargo compartment of a motor vehicle transporting explos...
	5.4.3. Each vehicle will be equipped with two portable fire extinguishers (minimum rating of 2A10...
	5.4.4. Explosives will be secured in the vehicle using blocking, bracing, or tie down methods to ...
	5.4.5. Smoking is not permitted on, in, or within 50 feet of vehicles containing explosives.
	5.4.6. When possible, vehicles will be routed to avoid congested areas.

	5.5. Lot number and location integrity is the key to a well-managed custodian account. Once asset...

	6. Turn-in Procedures.
	6.1. Organizations must turn-in unserviceable and expended items to Munitions Inspection within 5...
	6.2. Requests for turn-in of munitions will be accomplished by submitting AF Form 2005 in three c...
	6.3. Types of turn-ins include:
	6.3.1. Turn-in Custody Assets (see
	6.3.2. Due-In-From-Maintenance (DIFM) asset turn-in (see
	6.3.3. Expenditure Turn-in (see
	6.3.4. Found-on-Base (FOB) Turn-in (see

	6.4. After coordination with Munitions Operations, contact Munitions Inspection to establish a tu...
	6.5. The original container and packaging will be used to turn in assets. Items will be segregate...
	6.6. Inspection personnel will perform a physical count of all items The turn in documents will r...
	6.7. Ammunition or explosive items turned in as FOB, must be determined safe by proper authority ...
	6.8. DIFM procedures will be used to control time change issues. Account representatives will ens...

	7. Expenditures.
	7.1. Expenditures will be submitted on AF Form 2005, properly certified in three copies, and prep...

	8. Time-change Procedures.
	8.1. The Maintenance Group Plans and Scheduling function submits a time-change requirement foreca...
	8.2. The scheduling function submits a certified issue request using AF Form 2005 (see
	8.2.1. Plans and Scheduling will notify Munitions Operations, by telephone, to release the item f...
	8.2.2. Plans and Scheduling will notify Munitions Operations of changes to need dates for time-ch...

	8.3. For the purpose of this instruction, emergency issues are defined as “an unforeseen action t...
	8.3.1. Requests for items needed within 12 hours will be submitted using AF Form 2005 and be acco...
	8.3.2. The utmost discretion must be employed by squadron schedulers so as not to abuse the “Emer...

	8.4. Cartilage Actuated Device/Propellant Actuated Device (CAD/PAD) stock levels are limited to o...

	9. Control and Disposition of Munitions Scrap and Residue.
	9.1. Organizational commanders will:
	9.1.1. Ensure accountability procedures are in place to prevent the unauthorized use and possible...
	9.1.2. Establish procedures for the collection and control of munitions scrap and residue generat...
	9.1.3. Ensure personnel are aware of their individual responsibilities for the control and turn-i...

	9.2. Account custodian(s) or representative will:
	9.2.1. Insure that all scrap, residue, brass, and packaging is accounted for and controlled. All ...
	9.2.2. Coordinate with Munitions Inspection for the turn-in of scrap and residual material.


	10. Suspended or Restricted Munitions.
	10.1. Munitions Inspection personnel will review safety supplements to T.O. 11A-1-1 immediately u...
	10.2. Munitions Operations will contact, as applicable, present users/owners of suspended or rest...
	10.3. Activities required to transport munitions must comply with AFMAN 91-201 and DOT requirements.

	11. Courtesy Storage Procedures
	11.1. The owning unit will:
	11.1.1. Initiate the courtesy storage agreement letter (see
	11.1.2. Be responsible and accountable for all assets issued to the unit's custody account.
	11.1.3. Be readily available, when requested by Munitions Operations, for account management proc...
	11.1.4. Comply with safety requirements when transporting explosives to/from the MSA.
	11.1.5. Notify the Munitions Storage Section when access is required to courtesy stored munitions...
	11.1.6. Revalidate this agreement annually or whenever authorization changes occur.

	11.2. The Munitions Flight will:
	11.2.1. Provide safe and secure storage for custody issued munitions.
	11.2.2. Escort custodians to courtesy stored munitions.
	11.2.3. Release munitions only to individuals identified in part III of the AF Form 68.
	11.2.4. Notify the primary munitions custodian should any changes occur or to correct any storage...
	11.2.5. The Munitions Storage Section is responsible for implementing and managing the munitions ...


	12. Control of Classified Material.
	12.1. Classified property will not be released to unauthorized individuals. Organizations requiri...
	12.2. The authority to receive classified munitions will be revalidated semiannually. Munitions O...

	13. Theft, Suspected Theft, or Loss of Munitions.
	13.1. Immediately notify the MASO and appropriate authorities whenever theft, suspected theft, lo...

	14. Commercial Off The Shelf (COTS) Munitions.
	14.1. COTS Munitions (formerly referred to as "Local Purchase Munitions") will not be purchased p...
	14.1.1. The intent of authorizing COTS munitions purchases is to meet unique, non-recurring, shor...
	14.1.2. Munitions required for long-term needs or commitments should be identified to the applica...
	14.1.3. COTS munitions will not be stockpiled in large quantities (more than a 90-day requirement...
	14.1.4. Certification of all COTS munitions purchase request data packages will be reviewed by Og...

	14.2. Installation/Wing Approval Procedures.
	14.2.1. To purchase COTS explosives and munitions, the requesting unit will coordinate a package,...
	14.2.2. The AF Form 1768 will include information identified for IHC and the following:
	14.2.3. Quantity Requested.
	14.2.4. Price.
	14.2.5. For small arms ammunition: Muzzle velocity; chamber pressure; type of primer, propellant ...
	14.2.6. Manufacturer’s procedures for storage and handling.
	14.2.7. Manufacturer’s demilitarization and disposition instructions.
	14.2.8. Complete justification and intended use statement (why current DoD or AF stock-listed ite...
	14.2.9. Authorizing directive (AFI, message, letter, etc).

	14.3. Once the COTS data package is established it must first be approved by the MASO. The MASO w...
	14.3.1. Requester has or will establish a custody account.
	14.3.2. The item is not AF stock-listed.
	14.3.3. An allocation does not exist for a suitable like item that is AF stock-listed.
	14.3.4. An OOCR has been disapproved (for stock-listed items).

	14.4. 60 CE Environmental Flight
	14.5. Weapons Safety Officer
	14.6. EOD
	14.7. TMO
	14.8. Legal Office
	14.9. Group Commander
	14.10. Installation Commander
	14.11. MAJCOM
	14.12. COTS Munitions Program Manager (CMPM).
	14.13. If purchased locally, and approved for munitions systems management, items will be turned ...
	14.14. If ordered from a vender/contractor, units will ensure the delivery destination is to the ...
	14.15. Operating Instructions. Units requiring COTS munitions will develop written operating inst...
	14.16. Safety instructions IAW AFMAN 91-201 will be established. Instructions will be approved th...

	15. After Hours Support.
	15.1. Units and organizations requiring support after normal duty hours will contact the 60 EMS M...
	15.2. The Munitions Flight maintains a 24-hour response capability using a prearranged schedule o...

	16. Closing a Munitions Account.
	16.1. The organizational commander will close the account in writing. The request will contain as...
	16.2. When all items are turned in and processed in CAS-B, the account will be closed, and quanti...
	16.3. When all actions have been completed, an account closure letter will be processed, signed, ...

	17. Records Management.
	17.1. Maintain and dispose of records according to AFMAN 37-123, and AFMAN 37-139,

	18. Munitions Shelf and Service Life Requirements.
	18.1. Certain munitions/explosive items have an assigned shelf and service life, which limits the...

	19. Maintaining Original Packaging.
	19.1. Munitions Custodians are responsible to maintain munitions in the original packaging that w...

	20. Security and Handling.
	20.1. Munitions or explosives will never be handled roughly or by any individual not trained on t...

	21. Transportation.
	21.1. Transportation requirements for explosives, firearms, and hazardous materials for Travis AF...

	22. Definition of Terms Used.
	22.1. Accountability:
	22.2. Allocation:
	22.3. Ammunition:
	22.4. Audit Trail:
	22.5. Commander:
	22.6. Condition Code:
	22.7. Consumption Issue:
	22.8. Courtesy Storage:
	22.9. Munitions Custodian:
	22.10. Custody Issue:
	22.11. Due-In-From-Maintenance (DIFM):
	22.12. Found on Base Turn-in (FOB):
	22.13. Frozen or Suspended Account:
	22.14. Local Purchase/Commercial Off-The-Shelf-Munitions:
	22.15. Lot Number:
	22.16. Major Category Code of Non-Nuclear Munitions:
	22.17. Munitions Accountable Systems Officer (MASO):
	22.18. Munitions Scrap and Residue:
	22.19. Pecuniary Liability:
	22.20. Restricted or Suspended Munitions:

	23. Adopted Forms.
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